
Rance Blamey Pty Ltd T/as Rance Property 
ACN 112 828 190 
The ‘Old Post Office’ 
122 Kenthurst Rd/ PO Box 165 
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T: 02 9654 1311 
F: 02 9654 1322 
E: madison@ranceproperty.com.au  
 

APPLICATION FORM 

 

Please complete and sign the application form following, you can return via email, fax, post or 

hand delivery.  

 

Please remember to attach your 100 points of identification being 3 of the following: 

 

 DRIVERS LICENCE (FRONT & BACK) 

 PASSPORT 

 MEDICARE CARD 

 BANK CARD 

 BIRTH CERTIFICATE 

 18+ CARD 

 HEALTH CARE CARD 

 PENSIONER CARD 

 

 

Please also include 4 of the following supporting documents: 

 

 RECENTLY PAID BILL 

 RATES NOTICE (IF HOME OWNER) 

 TENANT LEDGER 

 3 PAYSLIPS 

 CENTRELINK INCOME STATEMENT 

 BANK STATEMENT 

 INVESTMENT INCOME STATEMENTS 

Please note, failure to provide all relevant information and sufficient supporting documentation will delay processing 

times and will reduce the success of your application.  
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PROPERTY APPLYING FOR:           

 

Rent:   Start Date:   Lease Period:      

Pets, Type:   No. Of Adults:   No. Of Children & Ages: -______ 

Smoker: Yes      No  

 

APPLICANT 1 

Title: Mr/Mrs/Miss/Ms Other:   Date of Birth:       

Full Name:             

Current Address:            

              

Phone: H)   M)   W)   F)    

Email:              

Vehicle Reg. No.:    Passport No.:       

Vehicle Make & Model:            

Driver’s Licence No.:    Drivers Licence State:      

 

 NEXT OF KIN – (Person not living with you) 

Full Name:     Relationship:       

Address:            

              

Phone: H)   M)   W)   F)    

Email:              

 

CURRENT TENANCY DETAILS 

Current Address:           

              

Length of time at address:    Rent Paid:      

Reason for Leaving:            

Name of Agent/Landlord:           

Phone: W)      F)       

 



Rance Blamey Pty Ltd T/as Rance Property 
ACN 112 828 190 
The ‘Old Post Office’ 
122 Kenthurst Rd/ PO Box 165 
Kenthurst NSW 2156 
T: 02 9654 1311 
F: 02 9654 1322 
E: madison@ranceproperty.com.au  
 

PREVIOUS TENANCY DETAILS 

Previous Address:           

              

Length of time at address:    Rent Paid:      

Reason for Leaving:            

Name of Agent/Landlord:           

Phone: W)      F)       

 

CURRENT EMPLOYMENT DETAILS 

Occupation:             

Employer:             

Employer Address:            

Length of Employment:     Employment Type:   FT   / PT /  Casual  / Contract 

Contact Name:       Position:      

Phone: W)      F)       

Wage (Net):      Wage Frequency:  Wkly / Ftnly / Mthly 

 

PREVIOUS EMPLOYMENT DETAILS 

Occupation:             

Employer:             

Employer Address:            

Length of Employment:     Employment Type:   FT   / PT  /  Casual / Contract 

Contact Name:       Position:      

Phone: W)      F)       

Wage (Net):      Wage Frequency:  Wkly /  Ftnly  / Mthly 

 

SELF EMPLOYMENT DETAILS 

Company Name:            

Business Type:     Position Held:       

Address:            
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ABN:      Company Trading Since:       

Phone: W)    F)    M)     

Website:             

Email:              

Accountant Name:            

Accountant Address:           

              

Phone: W)    F)    M)     

 

INCOME 

Net Weekly Employment Income:  $          

Net Weekly income from other sources:   $         

Other Sources of Income (please provide supporting documents):     

             

              

Total Net Weekly Income:  $           

 

REFEREES: 

Employment Referee (1):           

Position Held:             

Phone: W)    F)    M)     

 
Employment Referee (2):           

Position Held:             

Phone: W)    F)    M)     

 
Personal Referee (2):            

Relationship to you:            

Phone: H)    W)    M)     

 
Personal Referee (1):            

Relationship to you:            

Phone: H)    W)    M)     
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HOLDING DEPOSIT 

 

A Holding Deposit of one week’s rent is required to be paid to the agent once the tenant’s application has 

been approved – HOLDING DEPOSITS WILL NOT BE ACCEPTED PRIOR TO APPROVAL. 

 

The deposit fee is equivalent to one week’s rent to reserve the property from the date the application has 

been approved for 1 week following the approval. Any delay in start date past the initial week will be at the 

discretion of the landlord.   

 

The Agent undertakes that: 

 No other deposit fee has been received for the property. 

 The whole fee will be refunded if the landlord decides not to enter into a Residential Tenancy 

Agreement with the applicant during the time the property is reserved. 

 The fee will not be refunded if the applicant decides not to enter into a Residential Tenancy 

Agreement with the Landlord for the property; the fee will be forfeited to the agent. 

 If a Residential Tenancy Agreement is entered into with the Applicant the fee will be applied in full 

towards rent for the property. 

 

The Applicant agrees to pay a Holding Deposit of $  . The applicant understands that, should 

they decide not to enter into a residential tenancy agreement, and the property is not let or otherwise 

occupied during the holding period, the landlord will retain a portion or all of the holding fee representing 

the rent that would have been paid during the holding deposit period (based upon the proposed rent), with 

the remainder, if any, is to be refunded.  

 

I have read, agreed to and understood all of the above terms and conditions. 

 

 

SIGNATURE:             

 

APPLICANT NAME:      DATE:      
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PRIVACY DISCLOSURE STATEMENT 

The personal information the prospective tenant provides in this application or collected from other 
sources is necessary for the Agent to verify the Applicant’s identity, to process and evaluate the application 
and to manage the tenancy. Personal Information collected about the Applicant in this application and 
during the course of the tenancy if the application is successful, may be disclosed for the purpose for which 
it was collected to other parties, including the landlord, referees, government authorities, other agents and 
third party operators of tenancy reference databases. Information already held on tenancy databases may 
also be disclosed to the agent and/or landlord. If the applicant enters into a Residential Tenancy 
Agreement, and if the Applicant fails to comply with their obligations under the agreement, that fact and 
other relevant personal information collected about the applicant during the course of the tenancy may 
also be disclosed to the landlord, third party operators or tenancy reference databases and/or other 
agents. If the applicant would like to access the personal information the Agent holds, they can do so by 
contacting the Agent at the address and contact numbers contained in this application. The Applicant can 
also correct this information if it is inaccurate, incomplete or out of date. 
If the information is not provided, the Agent may not be able to process the application and manage the 
tenancy. 
 

CONSENT 

I, the Applicant acknowledge that I have read and understood the Privacy Disclosure Statement. I authorise 
the Agent, Rance Property, to collect information about me from: 

 My previous letting agents and/or landlords; 

 My Personal and/or Employment referees; 

 The information I the applicant have provided; 

 Any Tenancy Default Database, which may contain personal information about me. I also authorise 
the agent to disclose details about any defaults by me under the tenancy to which the application 
relates to any tenancy default database to which it subscribes including Tenancy Information 
Centre of Australia (TICA), National Tenancy Database (NTD) and/or Trading Reference Australia 
(TRA) 

I authorise the agent to disclose the personal information collected about me to the owner of the property 
even if the owner is resident outside Australia and to any third parties – valuers, contractors, sales people, 
insurance companies, body corporate, strata agents, other agents, and tenancy default databases. 
 

APPLICANTS SIGNATURE:           

APPLICANTS NAME:     DATE:       

 

AGENTS SIGNATURE:            

AGENTS NAME:      DATE:       
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DECLARATION 

I, the Applicant, hereby offer to rent the property from the owner under a lease to be prepared by 

the Agent, Rance Property. Should this application be approved, I acknowledge that I will be 

required to pay the following amounts by DIRECT DEPOSIT OR BANK CHEQUE ONLY: 

 

$   rent per week, or $   rent per calendar month 

 

Two weeks of rent in advance    $       

 

Rental Bond (4 weeks rental)         $       

 

Less Reservation/holding fee (if applicable)    $       

 

Total payable on lease signing          $       

 

I acknowledge that this application is subject to the approval of the owner. I declare that all the 
information contained in this application is true and correct and given of my own free will. I 
declare that I have inspected the property and am satisfied with the current condition and 
cleanliness of the property. 
 

I understand that CASH OR PERSONAL CHEQUES WILL NOT BE ACCEPTED.  

I agree that the initial and all further payments will be made via DIRECT DEBIT or BANK CHEQUE.  

 

APPLICANTS SIGNATURE:           

 

APPLICANT NAME:     DATE:       
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